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Sé: 4HiE-TB /TDTN-BTC TP. Ho Chi Minh, ngay 44 thdng 12 nim 2020
THONG BAO
V/v to chirc 16p bdi dudng nghiép vu cong tic t chire xAy dung Poan
nam 2020

Thyuc hién Chuong trinh cong tdc Poan va phong trao thanh thiéu nhi
Thanh phd nim 2020, Ban Thuong vu Thanh Poan t6 chuc 16p boi dudng
nghiép vu cong tac td chirc xdy dung Poan ndm 2020, véi nhimg ndi dung cu

thé nhu sau:

1. Thoi gian - Pia diém - P6i twong tham du:
1.1. Thoi gian: Ca ngay 18/12/2020 (Thi Scu).

1.2. Pia diém: Trudong Poan Ly Tu Trong
(S6 03 dwong Ddn Chii, phuong Binh Tho, quén Thii Pikc).

1.3. Pbi twong tham du: Can bo Poan phu trach cong tac t chirc xdy
dung Poan tai co sd, cu thé:

- Thuong truc Quén - Huyén Poan va tuong duong, Poan co sd truc
thuéc Thanh Poan phu trach cong tic td chirc xdy dung Poan.

- Pdng chi Uy vién Ban Thuong vu, Uy vién Ban Chép hanh va can bd
phu trach cong tic t6 chirc xdy dung Poan tai cdc Quan - Huyén Poan va twong
duong, Poan co sd truc thudc Thanh Poan.

2. Ndi dung - Kinh phi tip huén:

2.1. N§i dung bdi duéng: Tong quan vé céc chil truong méi trong cong
tac t6 chirc xay dung Poan trong giai doan hién nay:

+ Mot sb ndi dung, quy dinh méi lién quan dén can bo, cong chire, vién
chirc va can bo Poan.

+ Cong tac doan vién (cong tdc phat trién doan vién, ndng cao chdt lwong
docn vién; hudng déan ddnh gid chat lwong doan vién, chuong trinh rén luyén
Dodn vién va mét s6 nghiép vu trong cong téc quan Iy doan vién).

+ Cong tac t chirc co s& Doan (huong dan kiém diém va ddnh gza xép
loai chat Tuong hang ndm ddi véi 16 chirc Poan, tdp thé lanh dao va cd nhan;
hudng dan vé viéc thanh ldp, gidi thé, chia tdach, sdp nhdp, thay déi cdp bé
Doan)
+ Cong tac can bd Doan (cong tdc tao nguén, quy hoach, dao tao, boi
dudng cdan bg Poan - Hpi - Péi, quy trinh kién toan nhan sw can bé Doan chu
chét tai dom vi)
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+ K§ nang nhan dién va giai quyét vin dé ciia can bé Poan phu tréch cong
tac t6 chiic xay dung Poan (kJ ndng ddnh gid tdm 1y cdn bé Podn, dodan vién
thanh nién, kj ndng xit Iy cdc van dé phdét sinh...)

2.2. Kinh phi 16p bdi dudng: Mbi hoc vién tham gia déng kinh phi
100.000d/ngweoi (bao gom tai lidu, tién dn trua, dn gita gio, nude uong).

3. T6 chirc thue hién:

3.1. Thanh lip Ban t6 chirc 16p boi dudng gdm cdc ddng chi c6 tén
sau:

* Truwong Ban: D/c Dodn Truong Quang - Uy vién Ban Thuong vu,
Truong Ban T6 chirc Thanh Poan;

* Pho Ban:

- P/c Tran Ngoc Tuén - Ph6 Ban T chtrc Thanh Poan;

- B/c Duong Trong Phic - Phé Hiéu Trudng Trudng Poan Ly Ty Trong.

* Thanh vién:

- B/c Phan Tan Anh - C4n bd Ban T chitc Thanh Doan;

- B/c Mai Hiru Tam - Cén bd Ban T4 chiic Thanh Poan;

- B/c Dao Thi Anh - C4n bo Ban T6 chic Thanh Poan;

- D/c Lé Thi Kim Lién - Phé Phong Dao tao, Truong Poan Ly Tu Trong.

* Nhiém vu Ban T6 chire 16p:

- Lién hé, dam bao vé co s& vat chat dia diém td chirc 16p hoc, diéu kién
an, uong va nghi qua dém (néu cé Véu cau tir hoc vién).

- Lién hé moi béo céo vién tham gia bdo cac chuyén dé cua 16p.

- Chuén bj toan bj céc loai tai liéu c6 lién quan.

- Dy tri1 tong thé kinh phi t6 chirc 16p tap huén.

- Khéo sat tinh hinh hoc vién tham gia 16p tap hudn, y kién trude va sau
khi tham gia 16p tap huén.

- Thye hién cong tdc quén ly hoc vién; to chirc kiém tra, danh gia két qua
hoc tép 16p tap huén ddi véi cac hoc vién.

3.2. Péi véi Truong Poan Ly Tw Trong Chuén bj co s& vat chat phuc
vu lorp tap hudn; kinh phi hd trg béo cdo vién thuc hién cong tac quan ly 16p; b6
tri noi nghi trua cho hoc vién; chuén bj phong khai giang 16p boi dudng (theo
ngi dung do Ban t6 chitc lép cung cdp); chuén bj hdi truong, 4m thanh xuyén
subt thoi gian d1er1 ra 16p tap huan thu kinh phi va thuc hién mét sb cong tic
h4u can theo yéu cu cia Ban td chirc 16p tap hudn.

3.3. Poi v6i cic Quan, Huyén Poan va twong dwong, Doan co sé true
thudéc Thanh Poan:

- Tong hop danh sach tham dy 16p bdi duorng (theo mdu dznh kem) giri vé
Phong Pao tao, Truong DPoan Ly Tu Trong, dbng thoi giri tap tin vé dia chi hop
thr dién to phongdaotao_truongdoan@yahoo.com.vn chidm nhit ngay
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15/12/2019 (Thi Ba), thuc hién hién déng kinh phi tham gia 16p boi dudng vé
Phong Tai chinh - Quén tri, Truong Poan Ly Tu Trong, cham nhét 11g30 ngay
16/12/2020 (Thir Tw).

* Luu y: Céc don vi khong cr can bd tham gia 16p bdi dudng phai bao
cdo ly do bang vin ban (cd xdc nhdn ciia cdp 1y hode lanh dao don vi) giri vé
Ban Thudng vu Thanh Poan théng qua Ban T4 chitc Thanh Poan trude khi hét
han dang ky. Sau thdi gian néu trén, Ban T chirc 16p s& khong xem xét giai
quyét cac trudng hop xin véng trir trudng hop bét kha khéng. Ban t6 chirc 16p s&
tham muu cho Ban Thudng vu Thanh Poan ban hanh vin ban phé binh (théng
tin dén cdp 1y, ldnh dao don vi) d6i véi cée trudmg hop khong tham gia nhung
khéng c6 1y do hodc tham gia khong nghiém tic. Cac trudong hop xin ving
hodic khéng hoan thanh khéa tip huin phai tham du 16p tip huan vio nim
sau.

- Tham muu cép Uy, lanh dao don vi tao diéu kién vé kinh phi, thoi gian
dé can bd c6 thé tham gia t6t 16p bdi dudng.

- Quén triét can bg dugc cir di boi dudng phai chdp hanh nghiém tic quy
dinh, chuong trinh 16p bdi dudng va cic yéu cau ctia Ban T4 chic lép trong qua
trinh hoc tip. Ban T6 chic 16p s& tham muu cho Ban Thudng vu Thanh Poan
ban hanh van ban phé binh (théng tin dén cdp iy, lanh dao don vi) d6i vdi chc
truong hop tham gia khéng nghiém tuc.

Ban Thuong vu Thanh Poan dé nghi cac Quén, Huyén Poan va tuong
duong, Doan co s& truc thudc Thanh Poan, céic ca nhan, don vi cé lién quan
thue hién nghiém tic ndi dung Thong béo.

TL. BAN THUONG VU THANH POAN
Noi nhén: A A P
- Thinh Poan: TT, c4c Ban, Vin phong ; CO N : VAN PHONG
- Trudng Doan Ly Ty Trong;
- Quén, Huyé¢n Poan va twong duong,
Doan co sd tryc thude Thanh Poan;
- Luu: BTC, VT-LT.
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CHUONG TRINH

Lép bdi dudng nghiép vu cong tic to chirc xay dung Doan nam 2020

sTT| 1hol Chuyén a8 Phuy trich
gian
1| 97890 | goc vien didm danh va nhan i lidu. Ban T chitc 16p
07g30
07g30 - . —_ £ - A
2 08200 Khai mac 16p tdp huan. Ban To churc 16p
08200 - Chuyén dé: Mot sé noi dung, quy dinh mai Béo oo vidn
3, lién quan dén can bg, cong chirc, vién chirc va sl
09g30 S& Noi vu
can bd Poan.
Chuyén deé: Cong téc doan vién (cong tdc
phadt trién doan vién, néng cao chat luong B/ Trin Ngoc Tudn
09g30 - | doan vién, Hudng dan ddnh gid chat lwong ; ) 2
4, - Ph6 Trudng Ban T6
11230 | doan vién, chuong trinh rén luyén Dodn vién y i :
N g X - 4 i . . ,.| chtc Thanh Poan
va mot s6 nghiép vu trong céng tdc quan ly
doan vién).
11g30 - ” . £ a5 12
5. 1330 Nghi trua, dn trua. Ban T6 chuc 16p
Chuyén dé: Cong tac t6 chirc co s0 Doan
(hudng dan kiém diém va danh gid, xép loai
6 13230 - | chat lugng hdng ndm déi véi t6 chire Doan,

' 15g00 | tdp thé lanh dao va cd nhan; hu'ong dan vé | Dle Doan Tl'll’O'ng
viéc thanh lap, giai thé, chia tach, sap nhdp, | Quang - Uy vién Ban
thay doi cap b Poan) Thuong vu, Trudng
Chuyén deé: Cong tac can bd Poan (cong tac Ban To;::; Hah

7 15g00 - | tao nguon, quy hoach, déo tao, béi dudng cdn )

' 17g00 | b6 Poan - Hoi - Dgi, Quy’ trinh kién toan
nhan sy can bé Poan chu chot tai don vi).

g | 17800- 15, giang 16p tap huan. Ban T chirc 16p
17g30 J

BAN TO CHUC LOP




