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TP. Ho Chi Minh, ngay 15 thang 10 ndm 2020

HUONG DAN

Ve viéc sir dung phian mém danh gia thi dua co s¢' Poan true thuéc Thanh Poan

1. Tén phan mém: Phian mém danh gia thi dua co s& Poan truc thudc
Thanh Poan.

2. Chirc nang:
2.1. Bao cdo, théng tin hoat dong cua co s¢ Poan truc thudc Thanh Poan

2.2. Banh gia thi dua co s¢ Poan truc thuéc Thanh Poan.

2.3. Cung cap minh chiing Bo tiéu chi danh gia cong tic Poan va phong
trao thanh thiéu nhi Thanh phé hang nam.

2.4. Tich hop dé xuat khen thuong va tham dinh ho so khen thuong cua
co s& Poan truc thudc Thanh Poan (du kién).

3. Piang nhap hé théng:

- Puong dan truy cap: https://coso.thanhdoanhcm.com.vn/.

- Tén dang nhap va mat khau: Co s& Poan st dung lai tén ding nhap va
mat khau dung dé dang nhap vao phan mém hé thong quan Iy khen thuong cua
Thanh Doan (mdi don vi dwot tao t6i da 04 tai khoan phu).

coso.thanhdoanhcm.com.vn

RThanh Boan
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Tén dang nhap

Mat khau



https://coso.thanhdoanhcm.com.vn/

4. Quy trinh thuc hién:

4.1. Poi véi viéc cap nhdt thong tin va teo tai khodn phu:

- Bu6c 1: Bang nhap vao phan mém theo tai khoan duoc cung cap.
- Bugc 2: Cap nhat thong tin don vi va d6i mat khau.

- Buégc 3: Chon “Quan 1y tai khoan don vi” dé tao tai khoan phu.

- Budc 4: Luu théng tin.
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* Péi Vdi Viée thay doi mgt khau:

- Budc 1: Pang nhap vao phan mém theo tai khoan duoc cung cap.

- Budc 2: Chon “Tén tai khoan don vi” & goc phai phia trén man hinh.
- Bué6c 3: Thay d6i mat khau tai khoan.

- Budc 4: Luu thong tin.

< C @ coso.thanhdoanhem.com.vn 2 vr &) Andanh

FAThGNN Doan P et

" Tanw ou o ci
Déi mat khéu

Mat khau cii

CHUNG e
Mat khau mai
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i Thoéngtindanvi
. Nhap lai mat khau
% Quanly tai khoan don vi méi:

CONG TRINH THANH NIEN

% Ding ky > Toi khong phai 1a ngudi ™
nay reCAPTCHA
DANH GIA NAM B0 i - S8 khadn

£ Quanly hoat dong >

B Bangdiém >

Internet Explorer



4

4.2. Poi véi viéc nhdp thong tin hoat déng:

- Budc 1: Bang nhap vao phan mém theo tai khoan duoc cung cap.

- Budc 2: Chon “Quan ly hoat dong” & thanh cdng cu bén trai, sau do
chon “Danh sach hoat dong”.

- Buéc 3: Chon “Thém hoat dong”, sau d6 cung cap day du cac thong tin
theo yéu cau (cac yéu cau c6 dau * 12 bat budc nhap thong tin).

- Budc 4: Luu thong tin.

< C & coso.thanhdoanhem.com.vn, St (@) Andanh

FAThanh Dodn B cott—,

g Ddnh gid ndm - Danh sdch hoat déng
Chon khoang thai 01/01/2020 31/12/2020
gian:

%% Théngtindonvi

% Quan ly tai khoadn don v
Thém mo it g et | Judh dan mr.

i
% Dangky >

Search
bon SL Téng

Chire Phan Quy vitd Ngay bat tham kinh

nang loai Tén mo chuc dau gia phi

Nhap file Excel m Hoat chuyén muc radio thanh nién cap | 12/10/2020 500 20000000
: bong Don vi
B Bang diém >
sira Hoat Cap ™ ar
uUa . . . . 5
Déng Paon vi Toar Cacban dangslrdung céc cong cU trifc tuyén clia

Thanh Boan. Néu cé thic méc vui lang nhan tin
d& dirorc tro gidp.

Showing 1 to 2 of 2 entries
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4.3. Poi véi viéc nhdp thdng tin hoat dgng thdng qua mdu Excel:

+ Budc 1: Chon “Cap nhat hoat dong”.

+ Bu6c 2: Thyc hién “Tai file mau” (6 mau cam).

+ Budc 3: Thuc hién cung cip day du cac thong tin theo yéu cu cua biéu mAu.

+ Budc 4: Chon va tai tép tin vira thuc hién 18n phan mém.

+ Budéc 5: Chon “Nhap hoat dong” (6 mau xanh 14) dé cap nhat thdng tin
biéu mau lén phan mém.

+ Luu y: Di véi biéu mau nhap thdng tin hoat dong, co s& Doan phai
chon cac gia tri twong tng cac d& muc cua biéu mau theo bang huéng dan.

——— LOAI HOAT BONG QUY MO HOAT BONG MANG CONG TAC
= GIA TR| TWONG - GIA TR| TUONG - GIA TR| TUONG
TEN = TEN = TEN =
UNG FNG NG
Pang cai 18 chirc 1 Cp thanh phé 1 Cong tac gido duc 1
_ h‘a"" TG 2 Cép cum 2 Hoat déng phong trao 2
khac
5 Théng tin don vi Hoat déng cda don vi 3 Cép don vi 3 Cong tac 16 chirc xay dung Boan 3
M8 hint p C4p Lién Chi Doan/ Bioan 0 Céng tac tham muu - phéi hop -
2% Quan Iy tai khoan don vi Jie inn khoa chi dao
Cép Trung Yong 6
%  Dang ky > 2
9% Cap CLB, déi nhém 7

Danh sach hoat déng

T >

B Béng diém >

Chon tép [Khong cé tép nao dugc chon

Nhap Hoat déng

Chon tép |Khong cé tép nao dugc chon

Nh&p Mb hinh/ Gidi phap méi
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* Mgt sé vin dé can luu y:

- Co s¢ Poan nhap day du, chinh xac thong tin theo yéu cau; déi véi cac
muc khong bat budc, co s¢ Poan c6 thé nhap hoic khdng nhap.

- P6i véi “Sb lugng tham gia”: Co s¢ Poan nhap s liéu.

- Pdi véi céac tiéu muc sb luong: Co sé Poan chon ndi dung can bao céo
s6 liéu, sau d6 nhap s liéu.

- Déi véi “Link vin ban”: Co sd Doan tai cac van ban ¢ lién quan 18n hé
théng luu trir truc tuyén (Google Drive), sau d6 nhap duong dan vao & “Link
van ban”.

- DB6i vé6i “Link minh chung”: Co sé Poan nhap duong dan tin, bai viét
vao 6 “Link minh chang™; d6i vai hinh anh minh chang, co s¢ Poan tai cac hinh
anh c6 lién quan 1én hé thdng luu trix truc tuyén (Google Drive), sau d6 nhap
duong dan vao 6 “Link minh chimg” (cung cap t6i da 05 hinh anh/hoat dong).

- P véi myc “Tom tat hoat dong”: Co sé Poan bao cio tom tat hoat
dong, trong d6 néu rd théng tin cu thé cac noi dung cua cac tieu muc sé luong da
nhap. Vi du: Hoat dong A gdm cac hoat dong A1, A2, A3..., trong d6 Al hoat
dong 1a san choi, A2 1a hoat dong giao luu, A3 la hoat dong tuyén duong; khi
nhap muc s6 luong tham gia, co s& Poan s& nhap sé lugng nguoi tham gia hoat
dong A, céc tiéu muc sé luong Al sé 1a s6 luong ngudi tham gia san choi, A2 s&
la s lwong nguoi tham gia giao luu, A3 s& 1a s6 tap thé/ca nhan dugc tuyén
danh hiéu/giai thuéng.

- Co s& Poan cung cap day du cac minh chimg, dic biét cac minh ching
c6 lién quan dén viéc thuc hién Bo tiéu chi danh gia cong tic Poan va phong
trao thanh thiéu nhi Thanh phé hing nam theo trién khai cia Ban Thuong vu
Thanh Poan. C4c minh ching sé phuc vu cho viéc danh gia thi dua co s Poan
truc thudc Thanh Poan va minh ching két qua thuc hién B0 tiéu chi danh gia
cong tic Poan va phong trao thanh thiéu nhi Thanh phé theo quy dinh cua
Trung vong Doan.

4.4, Péi véi viéc nhdp thong tin mé hinh/gigi phap: Thyc hién tuong tu
nhu trén.

4.5. Poi vdi vigc nhap bang diém:

- Budc 1: Chon muc “Bang diém” & thanh cong cu bén tréi, sau d6 chon
cu thé cac dé muc theo cac mang cong tac.

- Buéc 2: Nhap thong tin theo yéu cau (diém ty cham, hoat dong minh
chting, giai trinh (néu c6)) caa céc tiéu muc.

- Bude 3: Luu thdng tin sau khi nhap noi dung trong céc tiéu muc.

* Mgt sé vin dé luu y:

- B6i véi 6 “Hoat dong minh chimg”: Co sé Poan thuc hién chon cac hoat
déng da dugc cap nhat trong phan quan ly hoat dong.
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- Déi vé6i 6 “Giai trinh”: Co sd Poan chi giai trinh theo yéu cau cua thang

diém dbi véi cac hoat dong khong co trong phan quan ly hoat dong.

Thanh Doan

" THANN PHO MO CHI MK

A

1.1. T6 chirc hoc tdp, quan triét, trién khai thyc hién Chi thi 05-CT/Tw va Chi thi 42-CT/Tw (45 diém) ([EEED

E Bdang diém ty danh gida

_ 1.2. Cong tdc gido dyc chinh tri, tu tuang (50 diém) EELED

5 Théng tin don vi

1.3. Cong tdc gido dyc phdp ludt (30 diém) EXED

= Quan |y tai khoan don vi

1.4. Céng tdc gido dyc truyén théng (55 diém) EEELD

% Dangky 1.5. Céng tdc gido dyc dao dic |6i séng (55 diém) IR
Co sé dang ky

BANH 1A NAM 2. Béi mai phuong thic tuyén truyén, gido duc cia Doan (15 diém) m

% Quénlyhoatdéng > Diém céng téc gido dyc déi véi khu vyc trudng hoc tryc thudc Quén - Huyén Doan nam hoc 2019 - 2020 EEE)
Danh sach hoat déng

Nhap file Excel

1. CONG TAC GIAD DUC

1. HOAT BONG PHONG

TRAO

11l. CONG TAC XAY -

DUNG DOAN ,Ei;'("' e
- &

IV. CONG TAC THAM =5

MUU - PHOI HOP - CHI

thanhdoanhcm.

Thanh Doan - pra— &

e THamn pud B cHi s

Bdang diém ty ddnh gid

1.1. T6 churc hoc tap, quan triét, trién khai thyc hién Chi thi 05-CT/TW va Chi thi 42-CT/Tw (45 diém) (D)

Diém Diém tu
5% Thong tin don vi N8i dung chudn cham Hoat déng minh chimg Gidi trinh
% Quanly tai khoan don vi 1. T8 chirc hoc tap chuyén d& nam 2020 “Tang cuong khdi dai doan két toan dan téc, xay dung Bang va hé théng chinh tri trong sach, vimg

manh theo tr tréng, dao dirc, phong cach HB Chi Minh” va 02 chuyén dé cho can b Boan, doan vién, thanh nién theo huéng din ctia Ban

CONG TRINH THANH NIEN
Bi thu Trung wang Poan [EEED)

£ Dangky >
B 2
Co s& dang ky
£
£ Quanly hoat déng >
10 3
Danh sach hoat dong
Nhap file Excel i
|. CONG TAC GIAO DUC 2. T8 chirc 03 dot sinh hoat chinh tri: “Tudi tré Thanh ph& H& Chi Minh sit son niém tin v6i Ding” (thdng 02, 3/2020), “Tu hao thanh nién

thanh phé Bac” (thdng 4, 5/2020) va “Dang véi thanh nién, thanh nién véi Bang” (tir thang 6 dén thang 12/2020)
1I. HOAT DONG PHONG
TRAQ

Ty & co sd Doan truc thude cé hinh 5 N
PR !
DUNG DOAN e CoT (9 eltien
80% dén dudi 9 4 diém), tr 70% 5,‘, ) &
V. CONG TAC THAM dén dirdi R0% (2 diEm).tir A% dEn ,55:

MUU - PHEI HOP - CHI
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4.6. Poi véi vige thuc hign cdc diéu kién chdm diém theo minh ching
Bé tiéu chi nam 2020:

4.6.1. Ngi dung minh ching: Can ctr vao tirng noi dung minh ching (theo
mau quy dinh), cac théng tin, sé liéu duoc cung cip caa don vi phai dam bao
day du va chinh xac. Trong trudng hop khong tim dugc thdng tin, sb liéu minh
chtng, don vi phai ghi rd ly do cu thé.

4.6.2. Hinh anh va tép tin minh chung:

a. Hinh anh minh chung:

- Can ctr vao tung ndi dung minh chang (theo mau quy dinh), cac hinh
anh dugc cung cap cua don vi phai dam bao theo yéu cau va c6 chat lugng tot
(c6 dung lugng it nhat 1Mb), doi voi cac minh chiing hinh anh, co so Poan gui
t6i da 03 hinh anh/diéu Kign chdm diém.

- Hinh anh minh chiing phai duoc ky hiéu va danh s tht tu theo nguyén
tac “TCa.b.c”, trong do:

+ a: Sé thit tir cia ngi dung danh gid

+ b: S6 thir tw ciia diéu kién cham diém

+ ¢: So thir tu ciia hinh dnh minh chitng

* Vi du: Hinh anh c6 ky hiéu 1a TC1.1.3 duoc hiéu 1 hinh sb 3 cua diéu
kién cham diém s6 1 cta ndi dung danh gia sd 1 (Hoc tdp va lam theo tw tuéng,
dao dirc, phong cdch Hé Chi Minh).

- Cac don vi luu y ky hiéu cua ndi dung minh chiing trong cac biéu mau
do Ban Thuong vu Thanh Poan trién khai dé thuc hién dung yéu cau va 1ap phu
luc chd thich hinh anh minh chting, cu thé nhu sau:
o Noi dung hinh anh _
T | Kyhiéu (Néu 1d tén don vi t6 chirc, tén hoat dong, thoi gian, Ghi
hinh anh dia diém dién ra hoat dong, co thé bo sung thém chu

noi dung chinh cua hoat dong)

Pon vi X to chuc hdi nghi Y dé to chuc
hoc tap, quén triét 2 chuyén dé: chuyén dé “Hoc
tap va lam theo tu tuong, dao duc, phong cach
HO Chi Minh gan véi viéc phéat huy dan chu,
cham lo va bao vé quyén, loi ich chinh dang cua
thanh thiéu nhi” cho can bd doan; chuyén dé
“Hoc tap va lam theo tu tudng, dao duc, phong
cach H6 Chi Minh vé trung thuc, trach nhiém,
noi di o1 véi lam” trong doan vién, thanh nién
vao ngay A tai dia diém B.

1 TC1.1.3

b. Tép tin, duong link minh ching:
Déi voi cac noi dung minh chimng cé yéu cau cung cap danh sach co xéac
nhan cua cip uy hoic chinh quyén dia phwong, quyét dinh cdng nhan, duong
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link bai viét..., don vi gui tép tin sao chup (scan) c6 dong du do hoic cung cap
truc tiép duong link vao phan mém thi dua.

* Trong qua trinh thec hién, co s¢ Poan co thé trao doi cac vin dé co
lién quan védi bg phdn phu trach phan mém théng qua:

- Hop thu thoai trong tac truc tiép trén phan mém.

- Bong chi Huynh Cong Trinh - Can bd Van phong Thanh Poan, s dién
thoai: 0726.449.734, thu dién ta: hetrinh.thanhdoan@tphcm.gov.vn.

- Pdng chi Tran Anh Tuin - K§ thuat vién phan mém, sé dién thoai:
0903.620.263.

VAN PHONG THANH DOAN



